
Signup and connecting to Zoom 
 

 

 

You can download this to your PC, laptop or smartphone. To download 
the app to your smartphone check at the Apple or Android store for 
the Zoom App. 

This software App will allow you to connect to online AA meetings. 

Once you open the Zoom website a series of pages open as you click 
through the site and fill out the information that is required, (see 
below). 

People should download Zoom as per the guidelines and save the login 
page (or their profile page) into their browser favourites. 

Once it is installed, there is no need to “open” Zoom in order to join 
the meeting; simply click on the link that will be provided, and 
connection will be made automatically. 

The link will look like this example: https://zoom.us/j/12345678 

I have tried to keep the instructions to a minimum and as simple as 
possible. If you do experience any problems please contact, 
admin@aafrance.net 
 

This is to try help those who can be challenged by signing up and 
downloading apps or software from the internet. For those that do not 
have any problems please let me know how these instructions can 
improved. 
 
 

 
 
 



 
 
 

1. Installing Zoom on your PC, laptop or tablet browser. Go to the site www.zoom.us 
and the site will open, there will also be a pop-up window, ‘About Cookies on This 
Site’ click agree and proceed. 

 
 

 
 
 
 
 
 
 

2. A second pop-up will appear, click close. 
 

 
 

 
 
 
 
 
 
 
 
 

http://www.zoom.us/


 
 

 
3. Top right on the menu click on ‘Sign Up, It’s Free. 

 
 

 
 
 

4. Fill out your email address 
 

 



 
After clicking the sign-up button Zoom will send an email to your inbox so now you need to 
check your email. 
 

5. Your received email should look like this. Click Activate Account 
 

 
 
 
 
 
 
 
 
 
 



 
 
 

6. Back in your browser, click on “confirm” 
 

 
 
 

7. Fill out our name and fill in a password, and again to confirm password. 
 



 
 
 

8. The next window click on ‘Skip this Step’ 
 
 

 
 

 
9. The next window, click on ‘Go To My Account’ 

 
 



 
 
 
 
 

10. Check your personal details and you can upload an image of yourself if you want  
 
 

 
 
 



11. After you have checked this last page save this page into your browser favourites so 
that you can easily access it later. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

How to Use Zoom 
 
Before a video conference:  
 

• Using your computer, tablet or smartphone with speaker or headphones. You will 
have the opportunity to check your audio immediately upon joining a meeting. 

• You will receive notice for online meetings by email or listed on the website 
www.aafrance.net. The notification will include a link to join via computer or 
smartphone, it will also include the nine-digit (usually) meeting ID.  For example: Join 
Zoom Meeting, https://zoom.us/j/12345678 - Meeting ID: 123 456 789 

 
To join the video conference:  
 

• At the start of your meeting, click on the link in your invitation to join via computer. 
You may be instructed to download the zoom application.  

• You have an opportunity to test your audio at this point by clicking on test computer 
audio.  

 
Can't find the link:  
 

• You may also join a meeting without clicking on the invitation link by going to 
join.zoom.us on any browser and entering the Meeting ID provided by your host. 

https://www.aafrance.net/


 
Trouble hearing the meeting, join via telephone while remaining on the video 
conference:  
 

• On your phone, dial the teleconference number provided in your invitation.  
• Enter the meeting ID number (also provided in your invitation) When prompted 

using your touch tone DTMF keypad.  
• If you have already joined the meeting via computer, you will have the option to 

enter your two-digit participant ID to be associated with your computer.  
 

Participant controls via the icons in the lower left corner of the zoom screen, you can:  
 

• Mute/Unmute your microphone (far left) 
• Turn on/off camera (“Start/Stop Video”)  
• Invite other participants  
• View participants list opens a pop out screen that includes a raised hand icon that 

you may use to raise a virtual hand 
• Change your screen name that is seen in the participant list and video window  
• Share your screen  
• Somewhere on your Zoom screen you will also see the choice to “toggle” between 

“speaker and “Gallery” view. “Speaker view” shows the active speaker. “Gallery 
view” tiles all the meeting participants  
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